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Award Environment Program Office
(which maintains a registry of the
agency unique identifier scheme). The
2013 PIID format consisted of alpha
characters in the first positions to in-
dicate the agency, followed by alpha-
numeric characters; the 2017 format in-
stead has the AAC in the beginning 6
positions.

(c) Change in the Procurement Instru-
ment Identifier after its assignment. (1)
Agencies shall not change the PIID un-
less one of the following two cir-
cumstances apply:

(i) The PIID serial numbering system
is exhausted. In this instance, the con-
tracting officer may assign a new PIID
by issuing a contract modification.

(ii) Continued use of a PIID is admin-
istratively burdensome (e.g., for imple-
mentations of new agency contract
writing systems). In this instance, the
contracting officer may assign a new
PIID by issuing a contract modifica-
tion.

(2) The modification shall clearly
identify both the original and the
newly assigned PIID. Issuance of a new
PIID is an administrative change (see
43.101).

[79 FR 61741, Oct. 14, 2014]

4.1602 Identifying the PIID and sup-
plementary PIID.

(a) Identifying the PIID in solicitation
and contract award documentation (in-
cluding forms and electronic generated
formats). Agencies shall include all
PIIDs for all related procurement ac-
tions as identified in paragraphs (a)(1)
through (5) of this section.

(1) Solicitation. Identify the PIID for
all solicitations. For amendments to
solicitations, identify a supplementary
PIID, in conjunction with the PIID for
the solicitation.

(2) Contracts and purchase orders.
Identify the PIID for contracts and
purchase orders.

(3) Delivery and task orders. For deliv-
ery and task orders placed by an agen-
cy under a contract (e.g., indefinite de-
livery indefinite quantity (IDIQ) con-
tracts, multi-agency contracts (MAC),
Governmentwide acquisition contracts
(GWACs), or Multiple Award Schedule
(MAS) contracts), identify the PIID for
the delivery and task order and the
PIID for the contract.

48 CFR Ch. 1 (10-1-15 Edition)

(4) Blanket purchase agreements and
basic ordering agreements. Identify the
PIID for blanket purchase agreements
issued in accordance with 13.303, and
for basic agreements and basic ordering
agreements issued in accordance with
subpart 16.7. For blanket purchase
agreements issued in accordance with
subpart 8.4 under a MAS contract,
identify the PIID for the blanket pur-
chase agreement and the PIID for the
MAS contract.

(i) Orders. For orders against basic
ordering agreements or blanket pur-
chase agreements issued in accordance
with 13.303, identify the PIID for the
order and the PIID for the blanket pur-
chase agreement or basic ordering
agreement.

(ii) Orders under subpart 8.4. For or-
ders against a blanket purchase agree-
ment established under a MAS con-
tract, identify the PIID for the order,
the PIID for the blanket purchase
agreement, and the PIID for the MAS
contract.

(5) Modifications. For modifications
to actions described in paragraphs
(a)(2) through (4) of this section, and in
accordance with agency procedures,
identify a supplementary PIID for the
modification in conjunction with the
PIID for the contract, order, or agree-
ment being modified.

(b) Placement of the PIID on forms.
When the form (including electronic
generated format) does not provide
spaces or fields for the PIID or supple-
mentary PIID required in paragraph (a)
of this section, identify the PIID in ac-
cordance with agency procedures.

(c) Additional agency specific identi-
fication information. If agency proce-
dures require additional identification
information in solicitations, contracts,
or other related procurement instru-
ments for administrative purposes, sep-
arate and clearly identify the addi-
tional information from the PIID.

[76 FR 39235, July 5, 2011, as amended at 79
FR 61745, Oct. 14, 2014; 79 FR 61741, Oct. 14,
2014]

4.1603 Procedures.

(a) Elements of a PIID. The PIID con-
sists of a combination of thirteen to
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seventeen alpha and/or numeric char-
acters sequenced to convey certain in-
formation. Do not use special char-
acters (such as hyphens, dashes, or

spaces).
(1) Positions 1 through 6. The first six
positions identify the department/

agency and office issuing the instru-
ment. Use the AAC assigned to the
issuing office for positions 1 through 6.
Civilian agency points of contact for
obtaining an AAC are on the AAC Con-
tact list maintained by the General
Services Administration and can be
found at Attp:/www.gsa.gov/graphics/fas/
Civilian contacts.pdf. For Department
of Defense (DoD) inquiries, contact the
service/agency Central Service Point or
DoDAAC Monitor, or if unknown,

4.1603

email DODAADHQ@DLA.MIL for as-
sistance.

(2) Positions 7 through 8. The seventh
and eighth positions are the last two
digits of the fiscal year in which the
procurement instrument is issued or
awarded. This is the date the action is
signed, not the effective date if the ef-
fective date is different.

(3) Position 9. Indicate the type of in-
strument by entering one of the fol-
lowing upper case letters in position
nine. Departments and independent
agencies may assign those letters iden-
tified for department use below in ac-
cordance with their agency policy;
however, any use must be applied to
the entire department or agency.

NSTRUMENT

Instrument

Letter
designation

(i) Blanket purchase agreements

(ii) Invitations for bids ............

(iii) Contracts of all types except |ndef|n|te -delivery contracts (see subpart 16. 5)
(iv) Indefinite-delivery contracts (including Federal Supply Schedules, Governmentwide acquisition con racts

(GWACs), and multi-agency contracts) .

(v) Reserved for future Federal Governmentwide use ..

(vi) Task orders, delivery orders or calls under— ...........

* Indefinite-delivery contracts (including Federal Supply Schedules GovernmentW|de acquisition con-

tracts (GWACs), and multi-agency contracts);
« Blanket purchase agreements; or
* Basic ordering agreements.

(vii) Basic ordering agreements

(viii) Agreements, including basic agreements and Ioan agreements but excludlng bIanket purchase agree-
ments, basic ordering agreements, and leases. Do not use this code for contracts or agreements with provi-

sions for orders or calls .....

(ix) Do not use this letter ....... .
(x) Reserved for future Federal Governmentwrde use ..

(xi) Reserved for departmental or agency use

(xii) Lease agreements ..........

(xiii) Reserved for departmental or agency use .

(xiv) Reserved for departmental or agency use ..
(xv) Do not use this letter ........

(xvi) Purchase orders (assign V if numbenng capacny of Pis exhausted dunng a frscal year) ...........
(xvii) Requests for quotations (assign U if numbenng capacrty of Q is exhausted during a fiscal year)

(xviii) Requests for proposals .

(xix) Reserved for departmental or agency use ..
(xx) Reserved for departmental or agency use ...

(xxi) See Q, requests for quotations ...........

(xxii) See P, purchase orders ..

(xxiii) Reserved for future Federal Governmentwrde use
(xxiv) Reserved for future Federal Governmentwide use

(xxv) Imprest fund

(xxvi) Reserved for future Federal GovernmentW|de use

N<XXS<CHOWIODUTVOZZrxXce—I

(4) Positions 10 through 17. Enter the
number assigned by the issuing agency
in these positions. Agencies may
choose a minimum of four characters
up to a maximum of eight characters
to be used, but the same number of
characters must be used agency-wide.

If a number less than the maximum is
used, do not use leading or trailing ze-
roes to make it equal the maximum in
any system or data transmission. A
separate series of numbers may be used
for any type of instrument listed in
paragraph (a)(3) of this section. An
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agency may reserve blocks of numbers
or alpha-numeric numbers for use by
its various components.

48 CFR Ch. 1 (10-1-15 Edition)

(5) IHlustration of PIID. The following
illustrates a properly configured PIID
using four characters in the final posi-
tions:

[voooez| [17] LC__J [0001

Position Contents

1-6 Identification of
department/agency
office (AAC)

7-8 Last two digits of
the fiscal year in
which the
procurement
instrument is
issued or awarded

9 Type of
instrument

10-13 Four position agency

assigned number

(b) Elements of a supplementary PIID.
Use the supplementary PIID to identify
amendments to solicitations and modi-
fications to contracts, orders, and
agreements.

(1) Amendments to solicitations. Num-
ber amendments to solicitations se-
quentially using a four position nu-
meric serial number added to the 13-17
character PIID beginning with 0001.

(2) Modifications to contracts, orders,
and agreements. Number modifications
to contracts, orders, and agreements
using a six position alpha or numeric,
or a combination thereof, added to the
13-17 character PIID. For example, a
modification could be numbered P00001.
This would be added to the end of the
13-17 character PIID illustrated in
(a)(b) of this section.

(i) Position 1. Identify the office
issuing the modification. The letter P
shall be designated for modifications
issued by the procuring contracting of-
fice. The letter A shall be used for
modifications issued by the contract
administration office (if other than the
procuring contracting office).

(ii) Positions 2 through 6. These posi-
tions may be alpha, numeric, or a com-
bination thereof, in accordance with
agency procedures.

(iii) BEach office authorized to issue
modifications shall assign the supple-
mentary identification numbers in se-
quence (unless provided otherwise in
agency procedures). Do not assign the
numbers until it has been determined
that a modification is to be issued.

[79 FR 61741, Oct. 14, 2014]

Subpart 4.17—Service Contracts
Inventory

SOURCE: 78 FR 80374, Dec. 31, 2013, unless
otherwise noted.

4.1700 Scope of subpart.

This subpart implements section
743(a) of Division C of the Consolidated
Appropriations Act, 2010 (Pub. L. 111-
117), which requires agencies to report
annually to the Office of Management
and Budget (OMB) on activities per-
formed by service contractors. Section
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